Bayfield High School

Job Description - General Teacher

Bayfield High School is a coeducational school of approximately 700 students.  It is a Decile eight school with a well-developed reputation for excellence. It is in fact one of New Zealand’s top performing academic schools and certainly Otago’s fastest growing school.

It serves the Southern Dunedin area of Dunedin City.  Most of its students come from the Otago Peninsula, Andersons Bay, Waverley, St Clair and Tahuna. However recent roll growths have resulted in students coming from all over the city and areas beyond the city.

There are 60 teaching staff and 22 support staff.  All the staff work well together as a team.

The focus in the school is on support for the students.  Staff are expected to be open, warm and receptive.  The school also prides itself on its relationship with its parents and its community.  Staff are also asked to play a significant role in the schools extensive co-curricular programme.

If you wish to find out more about us please do not hesitate to look at our web page www.bayfield-high.school.nz.  Please note also that e-applications are accepted on bayfield@bayfield-high.school.nz.

D A Slowley

PRINCIPAL

Job Description – Teacher

Responsible to

The Principal

Directly Responsible to
The Head of Department of the Relevant Curriculum Area
Relationship with
All other teaching Staff, DP, AP, Deans, Guidance Staff, Student Support Staff

Responsibilities

1 Classroom Responsibilities
To provide, as practicable, learning opportunities for every child relative to his/her needs, abilities and stages of development establishing effective relationships with students based on mutual respect, as practicable, recognising the individuality of each pupil, ensuring an effective and challenging learning environment and ensuring the classroom is an attractive and welcoming place.


2 Planning, Curriculum and Organisation Responsibilities
To prepare lesson plans, develop and manage classroom resources, teach subjects according to curriculum goals and objectives set by syllabuses and school policy, marking and evaluating students’ work, recording results and completing reports and profiles on student achievement as per school policy.

3 Professional Development
As far as is possible to keep abreast of teaching and educational developments, attending teacher development programmes, participating in inservice courses as requested and attending professional meetings as scheduled by the Principal, participating in the professional development cycle as per the school’s appraisal programme.

4 General Contribution to School Life
To support the wider educational, collegial and cultural life of the school, leading by example in supporting standards expected of people at the school.

5 Community Responsibilities
As per school policy, to report to parents, caregivers, guardians and other relevant community members on the progress and development of the students in the teacher’s care.  To be available on occasions to meet with parents, caregivers, guardians to discuss the progress and development of the students in the teacher’s care as the school requests.


6 Key Tasks
a.  To undertake teaching programmes which demonstrate
· competency in the relevant curriculum
· a sound knowledge of current learning and assessment theory
· a sound knowledge of current issues and initiatives in education including Maori education
b.   To demonstrate a commitment to personal growth and knowledge.


c.  To demonstrate expertise in

· the practice of teaching, learning activities and assessment regimes

· highly effective teaching techniques

· evaluation, appraisal and reflection on own and other teaching practices with the aim of improvement


d.  To manage students effectively in that

· constructive relationships are established

· individual student needs are responded to

· a positive and safe physical and emotional environment is maintained

· an environment is created which encourages respect and understanding

· the environment encourages purposeful work

e. To develop understanding and skills in basic Maori language,  protocol and functions


f.  To communicate effectively to students, staff, families, whanau and 

caregivers


g.  To maintain an effective and supportive working relationship with colleagues


h.  To undertake other tasks as requested by the school


7 Excellence in Teaching
Staff at Bayfield are expected to display ‘excellence’ in teaching at all times.  Excellence in teaching is defined as the ability to:

· plan appropriately and correctly

· provide good and constructive feedback

· be aware of the need to teach subject literacy

· be aware of the need to teach subject numeracy

· be Information Technology literate and able to integrate Information Technology into the teaching/learning process

· be willing to update and up-skill as required

· teach social and co-operative skills using collaborative and independent

· teach self management skills

· articulate high expectations and have in place procedures and practices which encourage the same

· use a wide variety of appropriate assessment techniques

· use assessment to encourage learning and development

· adapt teaching style and content to the learner’s profile of learning

· scaffold learning using modelling, demonstrating, multiple examples, extensive practice and review


8.
Appraisal and Attestation
To twice a year participate in the school Appraisal and Attestation processes.













